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Ref No……………..

2011 version
    THE KEW GUILD AWARD SCHEME APPLICATION FORM

PLEASE READ THESE IMPORTANT NOTES BEFORE COMPLETING THE APPLICATION FORM 

OTHERWISE YOUR APPLICATION MAY NOT BE CONSIDERED
· Kew Guild Awards are available to members of the Guild to  :-

· assist purposeful travel (fares and subsistence)

· assist members further education

· assist in the purchase of books and equipment

· pay tuition or examination fees

· provide grants to aid publication of specialist books or papers

· provide financial assistance to enable attendance at Kew Guild and other horticultural events 

· assist other projects which the Award Scheme finds acceptable

· The Kew Guild Award Scheme intends to honour the letter and spirit of the Convention on Biological Diversity (CBD), the Convention on International Trade in Endangered Species of Wild Flora and Fauna (CITES), and other international, regional and national laws and policies concerning biodiversity.

· The closing dates for receipt of completed application forms are 28th February and 30th June. Applications are considered by the Awards Committee in March and July of each year.

· This form must be clearly handwritten or typed. Electronic submissions are preferred for ease of distribution although this will not have a bearing on the likelihood of an award being made.

· All supporting papers must be presented as A4 – unstapled and unbound.

· ALL PARTS OF THIS FORM MUST BE COMPLETED (Use n/a if necessary to show all sections have been considered).











personal details





Surname:					First Names:





Dr 	Mr 	Mrs 	Miss  		Ms	Other:





Address for correspondence:




















Postcode:


Tel. No.


Fax No.


e-mail:





Present occupation:	





Date started at Kew:











Date joined Kew Guild:


(Eligibility rules require that applicants must be members of the Kew Guild for at least twelve months prior to making any funding application).

















Previous support from the Kew Guild:


(If you have previously received an award from the Kew Guild, please provide details of the project, the amount awarded and the year in which you received the award).














Purpose of application (Brief title with perceived benefits).














value of kew guild award sought (Normally awards will not exceed £2,000. Please note that the Kew Guild Awards Committee does not normally support group applications).





£





summary plan of action (Details of project method /scientific protocol/itinerary must be attached):











duration 





	Start date:


	Completion date:





names AND CONTACT DETAILS of others directly involved in the proposal 








names and addresses of persons consulted about the proposal 


	(copies of correspondence must be attached). 





personal referees 


	(Two persons, other than relatives, who are able to provide knowledgeable opinion in support of your 	proposal). 








2.


























Tel:	Tel:





Occupation:	Occupation:





permits/insurance/licences (Photocopies of permits must be attached. Answer each section). 


The Kew Guild Award Scheme will not grant awards to applicants, unless they can prove that they have checked the relevant legislation and have the necessary paperwork, e.g. CITES permits, export permits, collecting permits, as well as the letters of authorisation from the country/ies concerned.  The obtaining of permits can take longer than expected so please allow for this. 





Valid passport					Valid driving licence


yes 	no 	not applicable  in process  	yes 	no 	not applicable  in process  





Visa for travels					CITES permits


yes 	no 	not applicable  in process  	yes 	no 	not applicable  in process  





Work permit					Other collecting permits


yes 	no 	not applicable  in process  	yes 	no 	not applicable  in process  





Valid health insurance				Necessary leave of absence (attach authorisation)


yes 	no 	not applicable  in process  	yes 	no 	not applicable  in process  





Overseas Fieldwork Committee Number required		Relevant vaccinations


yes  registration number =		        no 	 yes 	no 	not applicable  in process  








summary of costs (details must be provided separately).





a) Travel�
�
�
Air Fare:�
£�
�
Bus/Train:�
£�
�
Car Hire/Fuel:�
£�
�
Total Travel costs�
£�
�
 











b) Administration�
�
�
Insurance:�
£�
�
Visa:�
£�
�
Permits:�
£�
�
Total Administration costs�
£�
�









�






�
�
c) Subsistence�
�
�
Accommodation:�
£�
�
Food/Stores:�
£�
�
Total Accommodation/Subsistence costs�
£�
�









�






�
�
d) Essential equipment/consumables (excluding personal equipment and cameras)�
�
�
�
£�
�
�
£�
�
Total Equipment costs�
£�
�









�






�
�
e) Other costs (e.g. academic courses, Hort. shows, examination fees, etc.)�
�
�
�
£�
�
�
£�
�
�
£�
�
�
£�
�
�
£�
�
�
£�
�
�
£�
�
�
£�
�
Total Other costs�
£�
�









�






�
�
f)			TOTAL ESTIMATED COSTS (a+b+c+d+e)�
£�
�
g) 		CONFIRMED OTHER GRANTS/CONTRIBUTIONS�
£�
�
h)			PERSONAL CONTRIBUTIONS�
£�
�
i) 			KEW GUILD AWARD SOUGHT (f-(g+h))�
£�
�
�
�
�






Other grants/financial contributions (Attach photocopies where relevant). 





Organisations or sponsors to whom other applications for grants/financial contributions have been made:





a) 	Organisation:


Amount requested £			Successful? yes 	no 	Awaiting response  Date applied:








b) 	Organisation:


Amount requested £			Successful? yes 	no 	Awaiting response  Date applied:








c) 	Organisation:


Amount requested £			Successful? yes 	no 	Awaiting response  Date applied:








d) 	Organisation:


Amount requested £			Successful? yes 	no 	Awaiting response  Date applied:








e) 	Organisation:


Amount requested £			Successful? yes 	no 	Awaiting response  Date applied:








f) 	Organisation:


Amount requested £			Successful? yes 	no 	Awaiting response  Date applied:











Please note that the Award must be taken up within one year of the applicant being notified.


Fully completed application forms and accompanying papers should be sent to:


The Secretary of the Kew Guild Awards Committee,


The Royal Botanic Gardens


Kew


Richmond


Surrey


TW9 3AB





Or Emailed to: � HYPERLINK "mailto:Awards@kewguild.org.uk" ��Awards@kewguild.org.uk�





The granting of a Kew Guild Award conveys no responsibility for the welfare of the project/expedition participant(s).


Kew Guild Award Committee members are available to discuss possible applications. 








 DECLARATION (To be completed by the applicant)





I confirm that as part of this application I will/will not* be collecting plant material for return to the UK.


* delete as applicable





I confirm that the information given on this form and in supporting papers is, to the best of my knowledge and belief, true and accurate. 





I confirm that in accepting any award made, I shall provide the Kew Guild with an article of approximately 500 words explaining my use of the award for inclusion in the Kew Guild Journal within 30 days of the completion of my project.





 I shall provide the Kew Guild Journal Editor with the required confirmation regarding copyright of both the article and any accompanying images.  





If, for any reason I am unable to fulfil these obligations, I shall return any funds awarded to me by the Kew Guild.





Signature:








Date:





�








